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Mac Mail - Email Setup Guide
Mac Mail

Follow this guide to collect email using Mac Mail 2.
1) Run Mail.

If you are doing so for the first time, you will be prompted to create an account.
(Continue to Step 4)

If you are simply adding a new account, click the Mail menu then click
Preferences

Mail File Edit View Mailbox Message Format

About Mail Inbox (0 mes.sage
Preferences... 38, y ¢ :
[ 2 Junk Reply Reply All Forward
[+ i Services » From Subject
- Hide Mail FEH
« /3 Hide Others ™C3H
Show All
Quit Mail 360

2) Click the Accounts tab:

® 0O 0 General

General jAccounts | Junk Mail Fonts & Colors Viewing Composing Signatures

Default Email Reader: | (& Mail (2.0.2) B

Check for new mail: | Every 5 minutes Fr ']
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3) Click the + button:

rﬁ SN a) Accounts

General  Accounts | Junk Mail Fonts & Colors Viewing Composing Signatures

[Accoumts | —[ Account Information | Mailbox Behaviors

ISP Mail
@ POP

Account Type: POP

Qutgoing Mail Server (SMTP): |

ESEWEF Serrings._.:l
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4) Enter your information as follows:

General Information

Account Tn

Account Descripte

At

s

L Ny et

( Cancel :] i—eunerrme—)

1. Select either POP or IMAP from the dropdown list.

2. Enter a description for the account you are creating. This is displayed within Mac Mail
to help you identify the account in future.

3. Enter the name to show next to your email address when sending email.
4. Enter the email address for the account you are setting up.

5. Click Continue.
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5) Enter information for the Incoming Mail Server as follows:

Incoming Mail Server

Incoming Mail Sero I

Example: mail.example.com

I —)
User Naa username

—_—
P&SEW[@ T TIIII

\

T aF

ot

L N e

I'f: Cancel ::l L Go Hackﬂ_l

1. Enter the incoming server name. For POP3, this is mail.plus.net, for IMAP this is
imap.plus.net.

2. Enter your username. For the default mailbox, this is your username. For any additional
mailboxes, the username is in the format username+mailbox. For example, if your login
name is website and your mailbox is called fred, the username would be website+fred.

3. Enter the password associated with this mail account.

4. Click Continue.
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6) Enter information for the Outgoing Mail Server as follows:

Outgoing Mail Server

Outgoing Mail Sero f:ﬂ

:_1 "E::.]mple: smtp.example.com
i ri'
; e ﬁUSE Authentication
I -
% User Name:
Password:

[

&

( Cancel l.': Gnﬁacke

1. Enter the outgoing server name, which is relay.plus.net.

2. Make sure the Use Authentication option is unticked.

3. Click Continue.




Mac Mail - Email Setup Guide (Continued)

7) You will now see a summary of the account information you have entered. Check that
everything has been typed in correctly and click Continue. Click Go Back if you need to
change any of the settings:

Account Summary

e Account Description:
5! Full Name:
Email Address:

User Name:

Incoming Mail Server:

Il
o
n SSL:
i Outgoing Mail Server:

S5L:

I'.f Cancel ﬁ] f: Go Back )M
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8) You have now completed the setup. If you need to set up another account, click the
Create Another Account button and follow the instructions again from Step 4, or click
Done to return to the Preferences screen:

Conclusion

A new account has been created.

5

Y

You can make changes to your account information in Account
Preferences.

f: Create Another Account ::'I

Cance Go Back ( Done )




