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Windows Mail

Follow this guide to collect your email using the new default email application in Windows Vista

1) Click on Start and then Windows Mail.

2) When Windows Mail has opened, click on Tools.

s Inbox - Windows bidai |-

File Edit View | Tools | Message Hep Search 2
WF Create Mail . . y iy 70 M Send/Receive +~ [ M

] Local Folders ' § ¥ From Subject
g Inbox

-; Cuthex There are o tems in thas vies.
| Sent lterns
o Deleted [ems
2 Dusits
% Junk E-mal
_i__f Microsoft Communitses

From: Te:

Subject:

There is no message selected.

0 messagels), 0 unread B Warking Online /&, Error




Windows Mail - Email Setup Guide (Continued)

3) Then click on Accounts.
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4 ) Next click on Add... and select Email Accounts.

Internet Accounts e

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscoption, select it first,
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Windows Mail - Email Setup Guide (Continued)

5) You'll then be asked to enter a name (e.g. Your full name. Emails that you send to people
will use what you write here in the “from” field). Click Next.
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Windows Mail - Email Setup Guide (Continued)

6) Now add your email address and click Next. This address will be stored in the emails
you send. If someone clicks on the reply button, this is the email address that will be
used for that reply. If you make an error many of the emails that are sent to you may not
reach you.
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Windows Mail - Email Setup Guide (Continued)

7) Next you will see a screen asking you to confirm your incoming and outgoing email
servers. Make sure that you select your incoming email server as POP3.

Incoming mail server (POP3) is your domain name
Outgoing mail server (SMTP) is smtp.moose.co.uk
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Windows Mail - Email Setup Guide (Continued)

8) Next you will need to add your account username or mailbox name, then the password.

Your username will be all lowercase letters, your password is case sensitive. Make sure

these are correct, if they are wrong you won'’t be able to get your email. Once added
click Next.

Internet Mail Logon

Type the 2ooount name and passwornd your Inbemet senvice provider has gaoen you.
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Windows Mail - Email Setup Guide (Continued)

9) The congratulations screen will now appear. Click on Finish to complete setup.

You can choose to not check for email when you first start Windows Mail by ticking the
option box.
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Internet Mail Logon

Type the account name and passwend yvour Intermet service provider has given you.
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